
Instructions for Preparing RI Certified Weekly Payroll Forms 
 

Certified Payroll Heading: 
Employer name & address: Enter name, address, phone number and e-mail of General 
Contractor and Sub-contractor (if applicable). 
Week Ending: Enter Week ending date. 
Project: Enter the name and location of the Prevailing Wage project. 
Wage Decision Number: Enter the applicable Wage Decision number. This number is 
found on the top of the first page of the Davis Bacon Prevailing Wage Rate schedule that 
applies to the project. 
Date of Decision: Enter the date of the Wage Decision that applies to the project. This 
date is found on the top of the first page of the Davis Bacon Prevailing Wage Rate 
schedule that applies to the project. 
 
Payroll Information by column: 

1. Employee Name, Address & Phone Number: Enter the name, address & phone 
number of all employees working on the project. 

2. Work Classification: Enter the specific work classification from the Davis Bacon 
Prevailing Wage Rate schedule that applies to the specific type of work each 
employee is performing on the project. If an employee performs more than one 
trade on a project, each classification, corresponding hours worked, and hourly 
rates paid must be listed separately. *Note: For indentured apprentices, indicate 
the percentage they are being paid at in accordance with the rate scale of their 
specific apprenticeship agreement. 

3. Date: List dates under corresponding day of week that work is performed. 
4. Hours Worked: List hours worked for each day. All hours (both prevailing wage 

and non-prevailing wage) must be listed.  
• Straight Time hours worked on the Prevailing Wage Project must be listed 

under P.S. 
• Overtime hours worked on the Prevailing Wage Project must be listed under 

P.O. 
• Straight Time hours worked on another RI Prevailing Wage Project must be 

listed under A.P.S. 
• Overtime Time hours worked on another RI Prevailing Wage Project must be 

listed under A.P.O. 
• Straight Time hours worked on Non-RI Prevailing Wage Projects must be 

listed under R.H. 
• Overtime hours worked on Non-RI Prevailing Wage Projects must be listed 

under R.O. 
5. Total Hours: List on each line total number of hours worked for entire week for 

each type (P.S., P.O., A.P.S., A.P.O., R.H., & R.O.) of hours worked. 
6. Hourly Pay Rate: List amount of pay per hour paid to each worker. This is the 

hourly rate actually paid in each individual’s paycheck.  All hourly rates (both 
prevailing wage and non-prevailing wage) must be listed. 



7. Hourly Fringe Rate: List the hourly fringe benefit credit the employer is taking for 
each employee. *Note: The type of bona fide fringe benefits must be specifically 
listed on the RI Statement of Compliance form. 

8. Gross Wages: The gross amount of wages paid to each employee must be listed. 
9. Deductions: List deductions in applicable areas. *Note: Any amounts indicated in 

the “other” column must be specifically defined on the bottom of the form. 
10. Net Wages: The net amount of wages paid to each employee must be listed. 
11. List all PW Projects in APS/APO:  List the name(s) of all RI Prevailing Wage 

Projects that account for hours listed in the A.P.S. & A.P.O. columns. 


